
Executive Director

Competitive salary, commensurate with experience
Full-time position

Waterville Regional Arts and Community Center (WRACC) d/b/a Waterville Creates!
seeks an Executive Director for Waterville Creates!, a creative economic development
collaborative and the programmatic arm of WRACC.

The ideal candidate will be an experienced executive director with excellent project
management skills. This position requires strong community development, communication,
engagement, management, and consensus-building skills with a solid working knowledge of
the Waterville community a plus. Experience in the arts or cultural sector is preferred. The
candidate will have genuine enthusiasm for developing and strengthening the local creative
economy and possess the ability to work with diverse community members and institutions in
an inclusive manner. The ideal candidate will be well organized and thoughtful, excel at
managing competing assignments, and offer creative solutions to difficult challenges. The
successful candidate will possess visionary leadership skills with the ability to be self-directed
and formally advance the shared ideas of the collective.

Waterville Creates! is a collaborative consortium established to work directly with community
arts, creative, and cultural institutions to enhance and strengthen the economic vitality of the
Waterville area. At the heart of this initiative is the promotion of Waterville as an arts and
culture destination for Maine residents and visitors to the state. Through increased
collaboration and with its primary arts and cultural entities, Maine Film Center, Waterville
Public Library, Waterville Opera House, Colby College Museum of Art and Waterville Main
Street, serving as anchoring institutions, Waterville Creates! will be the primary and
coordinating entity for arts and cultural programmatic collaborations within the community.
WC! will also serve as a vibrant “face” of Waterville as the city builds greater public
awareness of and support for a robust creative economy. As the programmatic and outreach
side of the Waterville Regional Arts and Community Center (WRACC) board, Waterville
Creates! will identify and further the collaborative efficiencies between institutions and
contribute to the revitalization of downtown Waterville as a leader in creative economy
initiatives.

Position Summary
The Executive Director (ED) will oversee outreach and supervise a small staff, lead the public
roll out of Waterville Creates!, work at the direction of the board provide support to
committees, and manage facility oversight. The ED of Waterville Creates! will report to the
Board of Directors.



Essential Duties/Responsibilities
 Serves as the ‘face’ of the organization to increase public awareness and engagement
 Oversees administrative, programmatic and outreach efforts
 Manages staff and contracted staff
 Develops budgets and oversees financial management and reporting
 Facilities management/oversight of the design and feasibility study process
 Manages communications, including social media
 Oversees marketing plan
 Elicits partner ideas inclusively
 Identifies opportunities for shared staffing and management among partnering

organizations
 Implements strategic visioning and policy development
 Leads donor relation and fundraising management activities

Required Skills/Experience
 Strong ability to manage multiple projects, establish and meet deadlines
 Exceptional ability to organize, prioritize, and focus efforts on the achievement of

quality results in an efficient, timely, and cost effective manner
 Excellent coalition building skills among diverse audiences
 Solid understanding of nonprofit financial management and reporting requirements
 Ability to undertake building rehab/renovation
 Strong commitment to elicit and share feedback
 Good supervisory skills
 Open and accessible demeanor
 Ability to analyze problems, assess and develop effective solutions
 Honesty, integrity, transparency, and business acumen
 Ability to inspire and motivate others to achieve excellence
 Strong project management skills with demonstrable positive results
 Outstanding verbal and written communication skills, interpersonal and teaming skills,

and public relation skills
 Ability to work independently and as part of a team
 Highly organized with strong planning skills
 Careful attention to detail
 Enthusiastic, positive, creative
 Knowledgeable on Word, Excel, Publisher, financial software, PowerPoint

Qualifications
 Bachelor’s Degree required; Master of Art or Business Administration preferred
 3-5 years of responsible administrative experience, with a minimum three years in an

executive management position

Please send cover letter, résumé and three professional references by August 31st to:
WRACC Executive Director, c/o Unity Foundation, P O Box 815, Unity ME 04988 OR via
email to: lroming@unityfdn.org
No phone calls.


